[bookmark: _GoBack]PTC Fast- Parent View
1. Enter web address in the letter or link from the PASD webpage.
The screen will look similar to:
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2. If you have used the system before, follow the prompt to login using your email, If you have a different email or have not registered before, click on the name of your child's teacher.

3. You will be prompted to register for the PTC system and must provide a valid 
email address. 
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4. A link will be sent to your email account. After you click on the link from the PTC email sent to your account, you will be brought to another screen to select your time. *If you have another child in the same elementary building, click "Add a different student". You will register your other student and will be brought back to this screen. Check in the box next to the preferred time and hit "confirm selection".
(The screenshot below is an example of the times and does not reflect the accurate dates and times for conferences).
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5. You will be sent an email reminder to confirm your time.
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Conference Scheduler

(close preview)
Welcome to the Lingle Avenue Elementary School parent teacher conference scheduling system.
Please select your conference (or conferences) below, then press "Submit".
Pick your conference(s), then register name and contact info. This creates a registration for each conference and sends you a

confirmation email with a link to choose appointment times. On that same page, you will be able to add and change both
registrations and appointments.

Kindergarten

Mrs. Boltz

Mrs. Fitzpatrick
Mrs. Henry
Mrs. Norton

1st Grade

Miss Becker
Mrs. Kyper

2nd Grade

Miss Kindt
Mrs. Rose

3rd Grade

Mrs. Kepler
Ms. Strada

4th Grade

Mrs. Garcia
Mr. Zimmerman

5th Grade

Mrs. Hitz
Miss Kreider

Multi-grade

Mr. Clemens
Mrs. Schrecengost

Mrs. Condran

Mrs. Groff

Mrs. Honicker

Mrs. Sensenig

Miss Ibberson

Mrs. Lynch

Mrs. Stewart

Mrs. LeBlanc

Mrs. Jen Smith

Ms. Morneau

(preview only; checkboxes work on actual page)
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Sign up for Mrs. Norton
|

Student's first name

Student's last name.

- enter whatever best identifies the student to the

Your name

-~ who will be attending the conference, e.g., John Smith,

or John and Mary Smith

-~ where should we send your confirmation information?

‘Special Requests
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Andrew Knudsen

Not currently booked

No time selected; check here ©o
remove your registration

(a]

Thu, Nov 20
O 0w Avallable
O s20m  Avallable
O suom  Avallabie
O 00w Avallabie
O 620m  Avallabe
O uom  Avallabe
O 700 Avallable
O 720 Avallable
O 740w Avallabe
Mon, Nov 24

O soom  Avallabie
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Time Picker

‘Thank you for signing up; we will send you an email confirmation and reminder. You wi
also receive a link that you may use if you wish to change your appointment later.
No further action is required.






Lt v nthe g o bk e RS e

S et o . ke




